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SCHOOL LOGS  
 Use current school log only 

o This is an Excel document that is updated 
yearly. Because this document is read by 
our printing software to create the 
student’s packet, outdated logs cannot be 
accepted. 

 Do not modify school log  
o This document has very specific formulas 

and coding for our printing software. 
Please do not modify it in any way.  

 Handwritten logs cannot be accepted 
o The Excel document works with our 

printing software to print the student’s 
paperwork and packet.  

 Submit log as an attachment via email 
o Do not send logs as PDFs, Google Docs, 

etc. STS can only receive logs as an Excel 
attachment. 

 School logs MUST be complete 
o All fields are mandatory. Incomplete logs 

will not be accepted.  
 All AFN students should be noted properly 

on the school log 
o STS has capacity to serve (5) AFN students 

per clinic day. Please notate if your AFN 
student can or cannot function 
independently without a chaperone 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
CONSENT FORMS 
 Use current consent form only  

o The STS consent packet is updated yearly 
and reviewed/approved by the City of 
Houston legal team. For this reason, it is 
extremely important that only the most 
current version is used. 

 Submit both pages of the consent packet  
o Parent Signature Page and Student 

Information Form are both required 
 Submit school log and consent forms 

together 
o Example: if there are 15 students on your 

school log, 15 consent forms should be 
sent. 

DEADLINE DATES AND CLINIC DAY 
 No school logs or consent forms will be 

accepted after your district’s deadline date. 
o ALL student consent forms and logs must 

be processed and packets have to be 
completed PRIOR to arrival – deadlines 
are extremely important!  

 No student(s) will be added after deadline 
 No additional students/walk-in’s day of visit 

will be accepted 
 No 5-year-old students will be accepted  

o STS serves students 6+ 

 

Registration Checklist 
2025 – 2026  

Want to register your school for the See to Succeed (STS) program? Please follow the checklist below to 
ensure compliance with program requirements: 

For questions regarding registration, please contact STS Registration Coordinator and Supervisor, Cathy Parker 
                                           Phone: 832-393-5969   |   Email: cathy.parker@houstontx.gov 


